Your Name
Street, City, State Zip Code
Iowa email | (xxx) xxx-xxxx
EDUCATION 
The University of Iowa | Henry B. Tippie College of Business	Anticipated: Month Year        
B.B.A. Major | B.B.A. Major	GPA: 3.50/4.00	Comment by Dail, Elijah J: B.B.A. only if a business major. Pay attention to specifics like B.S. or B.B.A etc. For minors - example: Economics Minor	Comment by Dail, Elijah J: If GPA is above 4.00… example: GPA: 4.10/4.33 (University weights A+ as 4.33)

If GPA is low but major gpa is high: Major GPA: 3.80/4.00      Only do this if normal gpa is low
WORK EXPERIENCE 
Company Name | Position | City, State 	Month Year – Month Year	Comment by Dail, Elijah J: If you are still active in the job, internship, club or whatever position, then: Month Year - Present	Comment by Dail, Elijah J: Actually write the word Present, not the current date
· X
· X
· X
Company Name | Position | City, State 	Month Year – Month Year
· X
· X
· X
Company Name | Position | City, State 	Month Year – Month Year
· X
· X
· X
Company Name | Position | City, State 	Month Year – Month Year
· X
· X
· X
LEADERSHIP & ACTIVITIES
Financial Management Association | President	Month Year – Month Year
· Coordinate weekly speakers, create and lead presentations on careers in finance, oversee all other positions on the executive board, and grew the organization by 300% in two months	Comment by Dail, Elijah J [2]: Make every line start with an action verb, make sure to not repeat the same verbs!	Comment by Dail, Elijah J: When writing bullet points, quantify what you did! Don't just simply explain the position. For most jobs, it will be clear what you did. By adding how many people you served or how rigorous it is, etc - it provides useful context
· Reestablished a professional trip where 30 members visited CIBC, William Blair, and Bank of America in Chicago
HawkTrade | Researcher 	Month Year – Month Year
· Created and led informative presentations on the oil and gas industry, renewables industry, futures, and OPEC
· X
Alpha Kappa Psi Professional Business Fraternity | Member	Month Year – Month Year
· Attend weekly meetings to grow in professional areas such as public speaking and networking
· X
Organization Name | Position	Month Year – Month Year
· Attend weekly meetings to grow in professional areas such as public speaking and networking
· X
Organization Name | Position	Month Year – Month Year
· Attend weekly meetings to grow in professional areas such as public speaking and networking
· X
HONORS & AWARDS                                                                                                             
Tippie Business Honor Society: Awarded to top 10% of Tippie students	February 2021
University of Iowa Dean’s List: Earned 3.50+ GPA with at least 12 semester hours	 2020 - 2022
Security Traders Association of Chicago Scholar: Awarded to top business students from Chicago area 	August 2021
Cozad, Cook & Kress, and Chester A. Phillips Scholarships: Awarded to top business students at Iowa	2021 – 2022
SKILLS	Comment by Dail, Elijah J: Could put the skills section under Major(s) and minor(s) as Skills: xxxxxxxx
Languages: Fluent in Spanish…
Technical: Bloomberg, Microsoft Office Suite, Python, C++
INTERESTS                                                                                                                   
Golf | Green Bay Packers Shareholder | Running | Tennis | Aquariums | Formula 1 | Food Eating Contests	Comment by Dail, Elijah J: Make sure your interests are genuine and that you can talk to them. The more interesting or different your interests, the better talking points they will be in calls and in interviews	Comment by Dail, Elijah J: They will ask questions on your interests, think of stories to explain them!
Use this resume as an example on how to write bullet points!

YOUR NAME
first.last@selu.edu  –  985-111-1111                                                                
							                       	                          			                 	                             
EDUCATION
Southeastern Louisiana University (SLU)	                                      Hammond, LA
Bachelor of Arts in Marketing; Spanish minor                                   			           			           May 2021  
Major GPA: 3.50/4.00; Overall GPA: 3.65/4.00 

RELEVANT EXPERIENCE
Marketing Intern                                                                                                                                                   Baton Rouge, LA	               
Louisiana Department of Labor                                                                                                                     May 2021 – July 2021	                 
· Screened 40+ applicants for open positions daily, paying attention to detail and clearly communicating job requirements to potential candidates                             
· Retrieved unemployment claims, collected confidential customer information, and conducted daily log entries diligently  	

Chairman of Advertising/Public Relations	  Baton Rouge, LA
American Red Cross, Fundraising Committee	                  January 2020 – May 2020
· Coordinated and supervised a 6-member committee and maximized committee potential by delegating to members’ strengths
· Provided personal outreach to various media outlets which led to first-time coverage from 4 outlets
· Wrote press releases and secured media publicity through radio, paper, and internet sources, positively representing the brand

RELEVANT PROJECT EXPERIENCE
Social Media and Digital Marketing, SLU								   Hammond, LA Group Project									                          January 2021 – May 2021	
· Collaborated with 5-person team to develop action plan for addressing marketing strategies for Fortune 500 company
· Researched client needs and created solution-based layout to best suit functionality requirements
· Led project with confidence through organizing team meetings, tracking progress, and providing forum for discussion
	
CUSTOMER SERVICE EXPERIENCE
Server	                            Hammond, LA
Olive Garden											    August 2019 – Present
· Provided excellent customer service to 50+ patrons per shift in a fast-paced, time-intense environment
· Demonstrated keen attention to detail by managing financial transactions totaling up to $2,000
· Trained 5+ new employees each month on business operations and offer constructive feedback
· Successfully and consistently upsold desserts, appetizers, and special promotions; won upselling contest 4 times

Assistant Store Manager             	Baton Rouge, LA
The Body Shop	           August 2018 – December 2019
· Exceeded $2,500 weekly sales quota by 10% and targeted customer behavior to increase sales
· Handled amounts exceeding $5,000 daily while maintaining accurate balances and deposits
· Regularly scheduled and supervised duties of 6 employees 
· Conducted opening and closing procedures such as product inventory, store cleaning, and accessing multiple security systems
· Exemplified reliability and punctuality by completing all assigned tasks in a timely manner

HONORS & AWARDS
Taylor Opportunity Program for Students Scholarship Recipient, President’s List (3 semesters), Dean’s List (3 semesters)

CAMPUS & COMMUNITY INVOLVEMENT
Southeastern Marketing Association, Member 				 		                  August 2019 – Present Habitat for Humanity, Volunteer						                        	July 2019 – August 2020
Southeastern Running Club, Member	                            				             July 2018 – January 2019

SKILLS
Language: conversational Spanish, skilled in written Spanish
Technical: proficient in Bloomberg Terminal, proficient in Microsoft Office Suite
